|ICEO USA Summer Work/Travel
Program Orientation

'ceo

International Cultural Exchange Organization Inc.

11931 Foundation Place STE 220
Gold River, CA 95670
Telephone: 916.985.4826 / Fax: 916.985.9922
E-mail: info@iceoinc.org
Emergency Telephone: 877.423.6462
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\ceo Summer Work/Travel Program

This program is designed to provide bona fide foreign students who are
enrolled full-time and pursuing studies at accredited postsecondary
academic institutions located outside the United States with the
opportunity to work and travel in the United States during their summer
break.

Summary of Program
. duration dates
. requirements (proof of sufficient funds $800 USD)
. rules & regulations
. options

. visa status, DS - 2019 form & visa application process within the US
Embassy/Consulate

. program summary
. fees payable to ICEO

(please refer to pages 1 to 3 of ICEO SWT Participant’s Handbook)
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lceo  Travel and entry into the United States
S

Documents, arrival procedures, and general packing guidelines:

. air tickets (including date changes)

. entering the US, 1-94 information and communication with immigration officers at US border
traveling from the gateway airport to the final destination

. Important documents to have on hand while traveling

Important Documents!
. Valid Passport

. J-1Visa
. Original DS-2019 Form
. 1-94 Card

(please refer to pages 3 and 4 of ICEO SWT Participant’s Handbook)
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ICEQ Summer Work / Travel Program Participant Compliance Checklist
1. Before departure
a. Confirm your arrival date with ICEO
Assoon as vou confirm vour flight arrange ments please e-mail vour flight information to ICEQ at
reporticiceoineorg
2. Within 10 days of arrival
There is a very important program related task you must complete within 10 days of your arrival in
the United States but no later than 30 days of your program stari date as indicated on your DS-201%
Forim.
Register in SEVIS

You are able w provide ICEQ with information necessary for vour registration in the SEVIS by either
calling ICEC at 1-877-ICEOQINC (877.423.6462) or by completing an online form at:
hetp:/ swww.iceoincoorg/index.php?id=411

3. Within 30 days of vour arrival

a. Contact ICEOQ to confirm vour program status by calling 1-877-ICEOINC (877.423.6462) or
respond to the e-mail entitled: IMPORTANT Message from ICEOQ: MANDATORY Monthly
Activity Report. This e-mail will be sent to vou from ICEQ approximately 30 days from your
program start date.

b, Complete Monthly Activity Report: httpz/'www.iceoincorg/index.php ?id=4211

4. Every 30 days (for the remainder of vour program participation)

a. Contact ICEOQ to confirm your program status by calling 1-877-ICEOINC (877.423.6462) or
respond to the e-mail entitled: IMPORTANT Message from ICEQ: MANDATORY Monthly
Activity Report. These e-mails will be sent to yvou from ICEQ approximately 60, 90 and 120 days
from vour program start date.

b. Complete Monthly Activity Report: httpz/www.iceoineorg/index.php?id=4211

5. The end of your program

a. Please inform ICEQ by sending an e-mail to: reportiiceoine.org with your depariure date from

the United States. ICEO will update your SEVIS record accordingly to indicate vour program

cormpletion.

b. Complete Summer Work / Travel Program Final Evaluation:
hetps/www.iceoinc.org/index.phpid=4212
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ICEQ Summer Work / Travel Program Participant Compliance Checklist

6. Changing Address

Every time you change your address you must notify ICEO within 10 days of the change. You can either call ICED at
1-877-HCEOING (877A23.6462) or camplete an online form at: hitp iwww.icesincorgindex php?id=412

ICEQ will update your SEVIS record accordingly. Failure to inform ICEQ of the address change may result in ICEQ
e T SN YOUT PrOETam.

7. Changing Emplovers / Adding Additional Emplovers

Every time you iniend to change employers during your stay in the United States, you mist notify ICED immadiately. You
must provide ICED with the following information prier te beginning work for the new employer: Address, City, State, Zip
Code, Company Name, Company Contact, Title, Phone NMumber and Email Address.

You can either call ICED at 1-877-KCEOINC (877423.6462) or complete an online form at:
Bt tp i/ vt beendn coorg/inde wphp Tid=413

TCED will complete abackground check of the employer and provide you with an email notification upon spproval. This
process may take 10 business days. If ICEO finds the employer not suitable for your program placement we will infomm
you via phone/enail. Should you choose to continue and stant working for this employer without the approval of ICEO,
your spoensorship provided by ICED will be revoked. Your new employer must also complete and sign the Employment
Confirmation Leter {fhe blank form i included at the end of the participant handbook or available trough ICEQ) and
provide ICEQ with all the other requesied decuments and information (the list of required infermation and documents is
included in the Employment Confirmation Letier) & a part of the approval process.

If you decided to have additional employers, you must lse netify ICEQ. The netification and approval process is the same
a5 when changing employers. Youcan either call ICEO at 1-877-ICEQOINC (877423.6462) or complete an online form at
ot pe/www iceoine orgfindes. php?id=414

8. Traveling outside of the United States during the program

You are required to submit a travel request form for all travels where you will be deparnting and re-entering the United
States within your program dstes. Travel durstion should not exceed 30 days. You must be in good standing on the ICEQ
Program.

To submit a travel request, you must mail your documents o ICEQ at least 2 weeks peior to your trip. Documents to be
sent © ICEQ inchde:

SORIGINAL DE-2019 Form

Copy of 94 Card

~Complete Travel Request Form (the form i included in Participant Handbook)
-Prepaid / Self-addre ssed Envelope ( for the retum of your DS-2019 Form)

Tf your travel request is within four months of previous travel authorization, please contact ICEQ at 1-87T-ICEOQINC
(BT7.423.6462) or reportim eeoine org prior to sending any documents to ICEQ,
9, Early program completion

If you decided to finish your ICED Program 30 or more days before the program end date as indicsted on your DS-2019
Form, please inform ICED by sending an e-mail io: reporti iceoine org with your departure date from the United Staies.
ICED will update your SEVIS recard accordingly o indicate your program completion.

Wou can also call ICEQ at 1-8TT-ICEQING (877.423.6462).
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ceo SEVIS and Related Procedures
e

Program Validation

= Contact ICEO within 10 days of arrival to register in SEVIS, but no later than 30 days from your
program start date on your DS-2019 form.

=  You are able to provide ICEO with information necessary for your registration in the SEVIS by
Telephone or Online:

Telephone: 1-877-1CEOINC (423-6462)
Online: http://www.iceoinc.org/index.php?id=411

Maintaining Program Compliance

= Every time you intend to change employers or add an additional employer during your stay in the
United States, you must notify ICEO immediately.

. ICEO must vet and approve every employer before you can start your employment!
=  Every time you change your address you must notify ICEO within 10 days of the change.

(please refer to ICEO SWT Program Participant Compliance Checklist and pages 5 and 6 in ICEO SWT Participant’s
Handbook)
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ceo Contacting ICEO
-9

Emergencies/non-emergencies
. ICEO general business hours: Monday — Friday / 8:30 AM to 5:00 PM (US Pacific Time)
. ICEO emergency contact telephone: 1-877-423-6462 (24 hours/7 days a week)
. If you are in immediate danger, please contact your local authorities or dial 911

Regional representatives

. If an ICEO representative is available in the region where you will be living, you will be
provided with his/her contact information prior to your arrival into the United States.

. You may contact your ICEO regional representative for assistance.

(please refer to page 6 of ICEO SWT Participant’s Handbook)
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ceo Monthly Communication with ICEO

Email entitled:
“IMPORTANT Message from ICEO: MANDATORY Monthly Activity Report”

Every 30 days from your arrival
= Contact ICEO to confirm your program status by phone or email.
= Respond to THE EMAIL
= Complete Monthly Activity Report at

(please refer to ICEO SWT Program Participant Compliance Checklist and page 7 in ICEO SWT Participant’s
Handbook)

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org
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\ceo Housing arrangements
-1

Accommodation costs will be different in each area. Be practical and intelligent
in understanding what your budget limitations are and how much you should be
spending.

. ICEQ’s assistance and different housing options
. Security deposits and housing costs
. Local housing situation

(please refer to pages 15 to 17 in ICEO SWT Participant’s Handbook)

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



ceo Program Expenses and Budgeting

While in the United States all ICEO Program participants will incur living
expenses. The cost of living depends on many different factors such as location,

life style, personal needs and complementary items provided by the Host
Company.

. Transportation from the Gateway Airport to the final destination
. Accommodations

. Furnishings
. Utilities
. Food

. Transportation to and from work
. Entertainment

(please refer to pages 13 and 14 of ICEO SWT Participant’s Handbook)

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



\ceo Health and Accident Insurance

You may review your insurance documents online by logging in with your
name, date of birth and policy number

SeEcuTVE

http://www.esecutive.com/myinsurance

After logging in, you can view and print:
= |D Card and Claim Form

» [Insurance Information Brochure with information about coverage, emergency numbers, what to
do in case of a claim and frequently asked questions

(please refer to page 28 of ICEO SWT Participant’s Handbook )

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org
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| | __PrnTTOPDF | | EMAILIDCARD

UnitedHealthcare

| : 1190003
UHC Group Number: T42710 Certificats Mumber: Combtiod
ID-Number: 000000121 Organization: : Exchange Organization

‘ Dog, John

Inc.

MName, First Name

| 06/15/1989

12202011 - 03/15/2012

Date of Birth (MM/DD/YY) Travel Dates

Please find

www.eSecutive.com/myinsurance. Prior to any medical treatment always go to Fr
ar hospital within your Mylnsurance area (Cheose Options PPO Netwerk for

a

mportant Insurance Information in your Log-in Area

Co-Payment per lliness/Injury: $100

‘ Emergency Room treatment for illness not resulting in hospitalization: -5,
Electronic Payer ID: 87726 UnitedHealthcare Options PPO

This card does not guarantee benefits. Please confirm coverage.

P . in the USA:
To verify eligibility, please call UnitedHealthecare at:
1 800 251 1712
Submit claims (US only) to: Payer ID # 87726
UnitedHealthcare, P.O. Box 740372 Atlanta. GA 30374-0372

Partici in th SA:
For Inquiries or for Notification of Treatment please call:
i 1800 2511712

For Inquiries or for Motification of Treatment please call:

+44 1444 444 951
Email: healthcare@lampinsurance.com

Ifyou have to file a prescription, dental or other claim please refer to your Insurance Information
Brochure in your Mylnsurance Log-n Area for all imporiant contact details and insfructions.




ceo Employment
-9

It is important that you receive information concerning any contractual
obligation and details of pre-arrange employment in the United States

. Employment Confirmation Letter (ECL)

. job description and requirements

. employment situation in the US

. expectations and areas of high unemployment

(please refer to pages 11 and 12 of ICEO SWT Participant’s Handbook and your copy of the ECL)

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



C International Cultural Exchange Organization Inc.
e (—) 11931 Foundation Flace, Suite 220 Gald River, CA 95670
Phone: (916) 98545826 / Faoc (916) 9859922 / www.icecincorg

Employment Confirmation Letter -— Surnmer Work/Travel Program 2011/2012 (Page 1.0of2)
Host Company Information

Program Dates: (monthidayfpear) 0 0w ___ J 4

Host Commany:
Comtact Mame: Tede:
FHrma Wehmte

Fed. Tax 113 # [FEIN): S Tax 1D #:
Warksite Physical Address

Smme: Fip Code:
Phomes{ ) Fax | j
Employment Details

Additional emplogment information to be attached

Joks Tie: Hrerage Hows (pes we el):

Joi Desceipti
Is s 2 sppd position: || Yes || Mo Cversee Demis:
Pay schaduke: || wekly | |boweely odes

bypshe RO Pasicipare pie s accepingthis o5 and indude filljib deaipeioa, deos onde and

Wage (per sy

Pe-emplopmest dog ﬁ."bq\_:r_’ J'\'s. [ ™
“Ploase st mny —] ) i
pammiagpdicg (4 -Fiuun

T ICED) Parcieipuns surmad bales asbvmn cifived u serpoeasy pariias wikh cur campuayasd o asbuy asd cobar veras e comesmmmarve s thase of bfler LS comvmepars. 1unsemuee thue
KCED nll zerace a1 oo the deas shirve.

Frint Name: Taie

Segnatare: Daie /. !

ICED Participant Information —=Desired Program Dates: (monthideyiyear) ___f__ J _  te ./ _
Last Name: Date of et /. !

Farst Miclelie:

Pasical Addmss:

Unirersey: Majar:

Camnery: Emat @

Home Phoe: ( Wl Cell Phame | X 2k

ICEO Participant

L S —

Aery parkian afred o e bt rem, rveracable e and mar be v brd o ey e afam | camemncs enpharmns, Drillb m araplue il of the o mpanlimd akoveand 90T m
arapkpon o KB, b e phoyememt ek ek ey by ermskste s e by v hars cmpmy: The savas akrs am geseral i camam e ey b s dusdus aoe rbiocs 0 change, | sl ek
Ecaperiad hﬂllnlmdlhd&nwufnsml.‘um 1l wieh 12 changs way b campaen: FEC st apprave map sw exmplamsn: posiion priar o e azoopedg b | will adber a1
KCED ralusraparding all b af [ RN — parmdarcn fram [CEO e 61
o b Yo i BEEC) ottt 3 s spesmn. . peeprum LA e oqetrd s oy B e31eiy

Pt Mame
Sgmtare Dag

Employment information has been verified by International Cultural Exchange Organization, Inc.

Namea of ICEQ Reprasantativa signature of ICED Rapresentative Date

International Cultural Exchange Organization Inc. Fage 1

ceo

Emplayment Confirmation Letter — SummerWork/Travel Program 2011/2012

ICEQ USA Susmime r Worls/ Travel Prograrn
Host Company ‘Terms and Conditions

____________ (Hest Camgang):
abas safficient sescasces, phunt, equigment and
wrained pessannel avalible to provide emplapment
apgosnnises for ICRO US A Summes Wark |

Teavel Program pasticpants,

e will activedy passcipate in selection of
astidpants far saiabie empl ayment pasitians
affesed 1o TORG 54 Sammes Work | Trawel
Program paricqans and accept anly pasixqans
fos the offered positions wha in s apinin ase
suitalile ta e emglayed by as (TG Fasics-
pants);

<. will pravide aprapeiate sapers in 10 1CRG
Partidpants;

. will peawide TCFD Fasticiats the samber af
baars of paid employment per week asidens Bed
am the first page of this Emglayment Canfirma-
San Leter Tham (BOL T,

 will pay l]nse'[fTO'Pwnrnmu eligitie: fos
ervesiime. warked in sscordines with sppicabls
sate ar fedesal

. will natify ICRC prampily when TCECH
Paustaci pants assive at the work sies 1 begin theic
agrams; when there are any changes s
deviagians in the job plicements dusing the ICEO
Fasticipants’ peog rams, when 100 Fistscqants
are nat meeting the secui sements of their job
placements, or when ICRO Pasicipan s leave
their position ahead of theis plannad deparmase;
and

& will contact ICEC) immediately in dhe event of
any emesgency invalving ICRO Passcipants as
any stmsan that impacts the welfassaf TCROH
Fartidmans

2 Hast Campany will provide IO with A
o of @as cassent Warkman's Compensaison
Tnsasance Palicy ar squivabent in sach stie whese
RO Pastidpants will be placed or, if apglicabie,
wvidence af thatsmics coamgtion fram sequine-
ment of such coverage.

3 Hast Company will be avaible 1o make dimer
contactin person or by tdephane with ICHO 1
wesify the basiness owners”/managess’ names,
welephane nambess, emal addsesses, seet
addvesses, and professonal acévises, Hast
Company will asabe avalable to host 2 work site
sasdtation when sequesed by ICROL

4 Host Campany (&) will sign a comgleted Page
1 af s FCLF fas each ICRO Partcsant ia
nafism caplayment pasigan and candisans
affesed 1o each TCEO Pasicipant and w0 vesify

International Cultural Exchange Organization Inc.
11921 Feurdation Place, Suite 220 Geld River, CA 95670
Phore: (916) 854826 / Fax (916) 9859922 / wwwiceoinc.ong

that plicements offered by Host Company ase
approgriate and coasistent with the aljective of
Samanes Wosk / Travel Program and meet all the
Samemer Wark | Teavel Program sequisements,
B) will be availible to canfirm, ather by phone
ax in-pessan and by sencing a con Brmatian e-mail
0 ICED, the plicements of all [CEO Parsci-
pants befose the parScipants may sast waork, a1

minimam, by verfgng the terms and condiians
af emplopment and paoviding squined informa.
gan sbaat Host Compang.

5 Hast Company will atide by all Pedesal, Sure
and local accupatioal health and safery biws.

& Host Company will atide by all ICRO US A
Sammer Wark / Travel Program sales and
segalatians set farth by ICROL

7. Hast Company will comply with segulations
setfanthin 22TFRE2 32 and with any additianal
werms and conditions gaversing Fxchange Vising
Paogram that US Deparsment of St ar ICEO
may faem Sme 1o tEme impose.

& Tadenosledge dar the mazmam duragon of
each TCRO Passapants emplopment cannot
enceed the program dates indicased on ICEO
Tagticipant’s D5-2019 Taem and thar the
compensagan given to the IERO Patidpant mast
at a minimuem e the peevaling local wage, which
st meet the highes of eithes applicable State or
e Tied eral minimuom wage sequirements,
inclading payment of avergme.

9. Tcerfy that Hast Campany is mota saffing
agency and thar HostCompany cantrals each
TCRC Pastic mantl sadk locamon and s apesvises,
manages and pas each TCRO Puricipant

10. T cersfy that Host Comgany has nat seceived
any payment of incentive 1 accept ICEO
Tascipaats fa job placements.

1. Hast Campany shall aot sollect o withhald
firam TCT) Parkcipants any fess, costs o
emenses exeptas specificlly set forth in
Appendin 1.

12 Tacknoud edge the fll cawing i Esraf
peohibited emglopment posisans for [CRO
Tagticipants and Hast Company will nor place any
OO Pastic pant in any of the following
emplapment pasitions:

2. Any pasition i de add ensesament
indussy

' Pasitions that ase substangally commis sien-
based and thas da not gaasanice tht a partidpant
will e puaid manmuam wage in accosdance with
federal and see smndand s fos all hoa s worked

. Sales pasitians that requise pasticipants 1o
paschase Ementosy that they must sell in ordes 1
sppoar themselves

d_ Domestic help positions in privase homes (g,
child case, ddes care, gasdenes, chauffear)

International Cultural Exchange Organization Inc.

(Page 20f2)

& Pedicabos rolling chair deivess o opesamss

£ Copesatons of vehicles of vessels that carey
passengees fos hire and of fog which commescil
dawers Boenses ase sequised

& Any postion relued 1o clinial case diar
invalves pagent contact

b Any position that could baing nowmsisy ar
dissepase 1o the Fachange Visior Program

L Any pos ion in 2.3 ffing agency
. Any pasison ICRD deems inappeogeiate

L, the andessignad, hesely sepresent farT have
the fiall power and aathessty &0 bind Hest
Campany 1 the tesms and condisons of this
dacument, and 155 docament has been satifiad,
accepied by and shall be hinding an the Host
Campany

Hast Company Mame

Mame:

Trde:

Signatase

D

Appendix 1. Homing and Miscellansous Papcheck
Decactns

Ts the hawing provided® [ yes [] o0
1.1F the hoasing for TR0 Pusticiants is
prewided by the Host Campany, please inclade the
falloing infosmagan when serarning a signed
versanaf BOLE:
a. s Cost of housing pes particant per
manth inchading:
L Renr
& Security Deposit
= Uidhiies
b How are theahove fees collecied?
< Canditians of haasing
iNumber of persons pes rocm
& Trge of accammadation
o Address
d Eapy of the kase ar siblese agecement ta
e signed by ICEO panicigant (if applcakie)
2 Please Bt all additioml paychedk miscella-
neous dedactions inclading wanspostation,
aniforms, Beensing, health casds and athers.

*Flease avuchaddiional sformagon i needed
Page 2




ceo ICEO and Important Contacts
-0V

Contact information for the responsible officer of ICEO Summer Work/Travel Program
can be found on the first page of the Participant’s Handbook (name, address and telephone

numbery).

ICEOQO’s toll free 24/7 immediate contact telephone number: 1-877-1CEOINC(423-4642)

Contact information for the Department of State :
. Department’s toll free help-line telephone number: 1-866-283-9090
. Website: http://jlvisa.state.gov/
. Email: jvisas@state.gov

. Address: U.S. Department of State; Office of Exchange Coordination and Compliance ;
ECA/EC/ECC - SA-5, Floor C2 2200 C Street, NW Washington, DC 20037

(please refer to page 1 of ICEO SWT Participant’s Handbook)

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



United States Department of State

Bureau of Educational and Cultural Affairs

Washington, DC 20522

Dear Summer Work Travel Participant: BT, BECEOR R Ok

Congratulations on your participation in the Summer Work Travel Program this year. On behalf of the
U.8. Department of State, [ want you to know that your decision to come 1o the United States is
important to us. We want your stay in our country to be a great experience for you.

Being prepared before coming to the United States will help you have a better work and travel
experience. Before vou travel from home, we suggest that you:

s Contact your employer to confirm job offer details.

s Notify your employer and your U8, program sponsor of the exact time you will arrive in
the United States.

¢ Ensure that you have thought about how you will travel from the airport 1o your destination.

o Make certain that you have enough money 1o cover vour expenses. Your U8, program
sponsor should provide you with an estimate of the needed amount.

e Study the pre-arrival material provided by your LS. program sponsor. Contact your
program sponsor if vou have additional questions.

o Research the internet to leam about the area in which you will live and work in the United
States. Learn as much as you can about that area’s safe and affordable housing. public
transportation, medical facilities, banks, ete.

During your time in the United States, we hope you will see and learn about many new things, meet
many Americans and make new friendships. You are one of thousands of young people from many
different countries who will tour and work in the United States on the Summer Work Travel program
this year. As you meet new people, they will learn about your country and culture. Your decision to
come to the United States on this program will help create new relationships between our countries.

Your LS. program sponsor, identified on your Form DS-2019, Certificate of Eligibility for Exchange
Visitor Program (J-1) Status, is your first point of contact throughout vour stay in the United States, [f
vou have any questions about yvour exchange program or need assistance of any kind while in the
United States, please do not hesitate to contact your ULS, program sponsor. Your LS. program sponsor
gave you an emergency itelephone contact number in your program orientation materials. This
telephone number is available 24 hours a day, 7 days a week.

In the event thal you have concerns or issues that have not been resolved through your ULS. program
sponsor, the Department of State can also be contacted through our help-line (1-866-283-9090) which
made the decision to participate in the Summer Work Travel i:?ogrmn and hope that you enjoy your
stay in the United States.

Sincerely.

Stanley S. Colvin
Deputy Assistant Seeretary
for Private Sector Exchange




The Sumsmes Wark Travel
program enables sallspe and
smiveesny sudars fom sround st
wordd to share their cultare and
idens with the people of the United
States through temporary work
and travel appostunities.

HOW TO APPLY
The Summer Work:Travel
Frogram is aperated by U5
Depanment of State-designated
OEfAm 3POUS0rs. Y ou Can
ate a list of these detignared
PIOZEam Sponsass at:

changes

TYPES OF JOBS
There is 2 broad range of work

%gpam.n'_u:iﬁ or Summer
ork Travel program

pasticipants. Entry level
service positions in resorts,
higtels, restaurants, and
anmzement parks afe COMMOT.

JOBS THAT ARE NOT
ALLOWED

7.5, sponsors may not place
you in any position m the
adult entartaimnent indusry;
(2) in posttions that are
substantislly conunission-
based and thus do not
suarantes that vou will be paid
Tmni Wage in accordance
with federal and state
standards for all bours
worked; (3) in sales positions
that Tequire you 1o purchase
imventory thar they nmst 21l in
order to support themselves;
(4) in domestc belp positons
in private homes (e g.. child
care, elder care, gxrdener,
chanffeur); () a3 pedicab or
rolling chair dovers ar
operators; (§) as operators of
wvehicles or veszels thar camry
passangars for hire andor for
which conmmercial drivers
licenses are reguired; (7) in
any positon related to clinical
care that invelves patient
contact; or (£) in any position
that could bring notoriary or
disrepute to the Exchange
Visitor Program.

J-1 Visa SUMMER
WoRE/TRAVEL
CuLTuRAL
ExXCHANGE
PROGRAM

Infq

Brochure

17.5. Department of State
Bureaw of Educational and
Culmiral Affairs
2200 C Swreet, LW,
“Washington, D.C. 20522

ExcRarEes. shate. gov s ferchnnges
Vs shate gov

To have a safe and successful cultural exchange program, the following
information may be helpfuol-

YOUR STAYIN THE
UNITED STATES » IFyou are ever in immedisie danger, dial 911
fram any phane to be conmecied with local

¥ assistance. If you are that
samecne may be taking advantage of you at any
time, please call your Spassar far assistance

» Upon arrival in the United States, you
maust check in with yous U5 Sponsor
‘who will ensuge that your U.5. address
is accurately reflected in the Stadest
Exchange ¥isitor Information System
(SEVIS). The SEVIS system shows that
your visa is carrent, and that you are
lawFully presest in the United States and
authorized to work. T you move while
in the United States to another howsing
lacation, you should contact yoar » Summer Waek Travel panticipants ase expected
spensor =0 that your addres can be o have suigable living accommodations while in
updated in SEVIS. This is imporiast as the United States. Ifyou are concerned abowt
it ensuses that you remain in valid status your accommeadations, please contact yous
with the U8, Citizenship and Sponsor for advice
Imamigration Service during your sty

» All employers in the United States musst abide by
state and federal labar lavs that specify how

you must be paid, the baurs that you may work
and ow yous employer should trea you. If yau
Iawe any problems at your workplace, please
comtact yaur Spomsor for assistance,

= It is imporians that you have safe and reliable
* The name of your LS. sponsar is transponation to your job. If you have coscerns
printed on your DS 2009 form. Your about the safety of your commute, please contact
UILE. spansar is required to manitns your your Spomsos.
progress and welfare whils you are in
the United States. Yaour Sponsor has
pravided you with a telephone number
that allows you to contact them

» Medical insurasce that is provided by ar through
your Spemsor haa very specific nues that must be
follawed in order to assure payment of medical
Bills. Make sure you undersand your insurance
covesage. Matify your Spoesar immediasely if you
have @ medical emergency or if you need
assstance with yoer ingarance

» Ifany problems arise while you are in
the United States, your Sponscr should
be your fisst point of contact. If you are
having difficalty in resobving any issue
with your Spossar, please costact the
U.5. Depariment of State's toll frec help
lime sumber: 1-E66- 2239090 ar send an

Mefore wou enter the Upined Sodes, make
a wery specific plan for your sy, Hefore
Fou leave hame, you should:

CONLACT FOUF Emplver o ensre
the job is ready o your amival.
Eonow what time vou will arsive
in the Unitad Seases and nonsy
the emplaver and your U 5.
Spoansar af yous avival ime.
Elnsure that you have
Iranspomason aranged from the
part of entry {e.g. &lrport) o your
destination.

Eiave adsquaze financial
rescures as insmnicred by pour
1,5, Spomsor fr expenses,
Blead and undersiand the pre.
amival maserial provided by e
Sponsar and i you need
clarification, comtact the
Sponsar.
Eescarch the itemet 1o lewm
about e are in which you will
be placed in the United States
and what hat area has to offer i
the way of safe and affordable
housing. manspomation, medical
facilities, hanks, eoc.

o follorw: the guidelines lsted abave
and these provided by your Spesser, you
shouhd have a very safis and sucressfal
xperiance i the Unined Stnes with
memories 10 treasure for a lifesime.

1 pou have any questions, conesms of
mzed help of amy sor while i the Unisd
S1ates, We ENCIUAGE YOI [0 CONEIT FOUr
Spomsor for ssisTance.




\ceo Social Security Number
.

IMPORTANT!: CONTACT ICEO TO REGISTER IN SEVIS BEFORE APPLYING FOR
YOUR SOCIAL SECURITY NUMBER/CARD.

Applying for your social security number/card

. Important to apply as soon as possible
. Your nearest Social Security office can be found through their website: www.ssa.gov
(click on “Locate a Social Security Office”)

What do you need to Bring?
- Passport - 1-94 Card
- DS-2019 form - Sponsorship Letter from ICEO

* Some Social Security Offices require applicants to wait 10 days from the time they entered the United
States before applying for a Social Security number/card.

(please refer to page 8 of ICEO SWT Participant’s Handbook)

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



\ceo Responsibilities as an Employee

Accepting any job means you are taking on a certain amount of responsibility, as
well as making a commitment.

. follow through with the work commitment

. realistic expectations and positive attitude

. punctuality, dress code, grooming outlines, drug tests and calling in sick
. two week notice, payday, second jobs/changing jobs

Important Reminder: ICEO must approve every employer before you can start
your new or additional employment!

(please refer to pages 5, 6, 11 and 12 of ICEO SWT Participant’s Handbook)

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



"C eo Life and Customs in the United States

Diversity in the United States
. The US has many people of different races and religions
. Provides the opportunity to make lasting relationships with people of diverse backgrounds

Every day life

. May be much different than in your home country

. Build a support network of friends from your home country
. Make as many relationships you can with Americans

. Be tolerant of new ways, ideas and procedures

Avoiding trouble
. Remain alert and aware of your surroundings
. Do not expose large sums of money in crowded places

(please refer to pages 11, 21 to 23 of ICEO SWT Participant’s Handbook)

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



ceo Local Community Resources
S

In communities throughout the United States, there are many local resources
available to participants that can be particularly useful. Itis important to
familiarize yourself with these resources in your area.

= Banks

» Medical centers

= Internet

=  Public transportation
» Libraries

= Schools

» Recreation centers

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



ceo Traveling within the United States

While in the United States, you will have many opportunities to travel and
explore. Itis important to identify the best mode of transportation suitable for
your travel needs.

= Air travel

» train/bus,

» |ocal transportation

= biking (commuting)

= car rental/purchasing

= international/local driver’s licenses

(please refer to pages 23 and 24 of ICEO SWT Participant’s Handbook)

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



\ceo Miscellaneous Important Information

= tax information, sales tax — pages 9-10 and 18 = participants & US law: drinking age,
gambling age, sexual behavior &

=  pank accounts and other financial issues —
harassment — pages 21 — 23

pages 17- 18
= accessing money from home - page 18 = multiple entries to the US - page 3, Appendix 1
= tipping - page 18 » no possibility of extending stays beyond the

end date from the DS - 2019 form — pages 2-3
= telephones — cell phones, phone cards,

collect calls & calling home - pages 19 — 20 = common differences including electricity,
] _ temperature & the non-metric system —
= access to internet & email accounts - page 20 pages 26-27

" postage - page 26 = ntroduction to cross-cultural

activities — page 27

(please refer to ICEO SWT Participant’s Handbook for further information — pages indicated next to each
topic)

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



ceo Questions & Answers Session

Please ask any questions you may have at this time.

?

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org



lceo

|CEO thanks you for your attention and
wishes you the best during your ICEO
Summer Work / Travel Program!

ICEO USA Summer Work/Travel Program Orientation www.iceoinc.org
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